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Step 1. Install 

 

Go to www.workdiarymate.com.au/download and click on the Download Work 
Diary Mate for Back Office (Windows Software) link. 
 

 
 

This will start Install Shield Wizard which guides you through installing Work Diary 
Mate onto your computer. 
 

 

 

 

 

  

http://www.workdiarymate.com.au/download
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These 4 screens guide you through installing the software onto your computer. 
 
 
 

 
 
 

 
 
 
 

 

  

1. Click the Next button to start 2. Read and accept the terms in the end user license agreement 

3. Click the Install button 4. Click the Finish button 
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Step 2: Activate 

To start using Work Diary Mate click on the icon on your computer’s Desktop.  

Enter your email address and click the Continue button. 
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Step 3: Start filling in daily sheet  

 

 

 

Click on menu items to move 

between sheets or search by NCR. 

 

Click inside the boxes to fill in Two 

Up driver identification details. 
Click and drag to record work and 

rest hours. 

 

Work block turns red and detailed 

message displayed if driver in breach, 

including report. 

 

Click inside the boxes to fill in 

driver identification and activities. Generate and print NCR Report. 
Click in the date field to select a 

specific date. 

 

Refer to our FAQs for additional information: www.workdiarymate.com.au/faq/ 

http://www.workdiarymate.com.au/faq/

