Work Diary Mate Quick Start Guide

Step 1. Install

Go to www.workdiarymate.com.au/download and click on the Download Work
Diary Mate for Back Office (Windows Software) link.
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This will start Install Shield Wizard which guides you through installing Work Diary
Mate onto your computer.

Work Diary Mate - InstallShield Wizard

Preparing to Install...

S

Work Diary Mate Setup is preparing the Installshield Wizard,
which will quide you through the program setup process,
Please wait.

Extracting: Work Diary Mate.msi

Cancel



http://www.workdiarymate.com.au/download

These 4 screens guide you through installing the software onto your computer.

ﬂ Work Diary Mate - InstallShield Wizard * ﬂ Work Diary Mate - InstallShield Wizard *

Welcome to the InstallShield Wizard for Work END-USER LICENSE AGREEMENT FOR Work Diary Mate
Diary Mate

Please read the following license agreement carefully.

The InstallShield(R) Wizard will install Work Diary Mate on your

Terms & Conditions o)
computer, To continue, dick Next,

END-USER LICENSE AGREEMENT FOR Work Diary Mate

IMPORTANT PLEASE READ THE TERMS AND CONDITIONS OF THIS LICENSE
AGREEMENT CAREFULLY BEFORE CONTINUING WITH THIS PROGRAM

INSTALL:
i\:ﬁ;:iami;:gam is protected by copyrightlaw and \Work Diary Mate’s End-User License Agreement (“EULA”) is a legal
agreement between you (either an individual or a single entity) and
alin: CON M 13- TACR TANNETD DA TR IAT BT 0 e dhm cmmicdmen A

(®)1 accept the terms in the license agreement

(01 do not accept the terms in the license agreement:

Installshield
< Back | < Back || Next > I | Cancel |
1. Click the Next button to start 2. Read and accept the terms in the end user license agreement
#) Worl Diary Mate - InstallShield Wizard X 2 Work Diary Mate - InstallShield Wizard X

Ready to Install the Program

InstallShield Wizard Completed

The wizard is ready to begin installation.

Ie;);o;:z?:a?zreview or change any of your installation settings, dick Back, Click Cancel to The Installshield Wizard has successfully installed Work Diary

Mate. Click Finish to exit the wizard.
Current Settings:

Setup Type:
Typical

Destination Folder:
C:\WorkDiaryMate,

User Information:

Mame: Claire
Company:
Installshield
| < Back || ansmll I | Cancel <Back cancel
3. Click the Install button 4. Click the Finish button
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Step 2: Activate

To start using Work Diary Mate click on the icon on your computer’s Desktop. @
Wted’s 1y
(VI5tS

Enter your email address and click the Continue button.

Work Diary Mate - Activation Details

Flease erter your email address to register Wark Diany Mate
Email Address ||

Database | C:Woark DiargMate'\Database \NDWD _ce sdf Browse

Continue EXIT
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Step 3: Start filling in daily sheet

Click on menu items to move
between sheets or search bv NCR.

specific date.

|

Click in the date field to select a

Click inside the boxes to fill in
driver identification and activities.

4

# Work Dia
Driver oad Sheet  Load NCR Load Work Diary #

Previous Sheet  Today — Mext Sl Reporting  Provide Feedback

NATIONAL DRIVER WORK DIARY DAILY SHE

DRIVER IDENTIFICATION

Print

Driver's Name: Date: Day of the Week:

| Driver 01 | [23032017 | [s[m[7[wi(®)
Licence No: Plate: Time Zone: state/Territory (Driver Base)

[ 123456789 | |ABC123

Driver
F ‘ 5| [] standard [ standard Bus

| Incr Inswl NT IQLD I SA ‘ TAS “‘GIC ] WA I [] exemetion hours tfo this 24 hr period only)

WORK DIARY NO.|/ABC123456

Time of daily check (if required):
[8AM

A Road work delays from 10am to 10.30am

5.5 hours - Breached Minimum Ill'est Break - 1I5 continuous mrinules rest time
55 hours - Breached Work Rule - Max Work allowed: 5 25; Worked: 5 5

Comments
onal)

> (optional

le:g. delays,
<L s
[} officer notes|
wv Space for you to calculate
S5  Odometer your work and rest hours
[ Reading 9 2 famsonsl |
o 8 &
(@) & S
w
vy
E Name of

Place at
|: Work and
“= | RestChange

(@8 rest area,
B truck stop,
< suburb of town)
o
o] Two-up ] ] g !
v | | |
- 2 3 4 5 6 7 8 9 10 11 sk s
< . 1. . . 1T . 1. 1. [T, | Total Work:
|=
w
o

Non Conformance

- [m] x

Date Issued

Reported By

Notification Type

Location Incident Occurred

~

NCRID

External ID

Nature of Conformance Issue

Action Taken

Driver Signature:

dally sheet Is true and correct

To the best of my knowledge and belief the information | have recorded

Overall Rating

NCR Issued By

Lock and Stamp Worksheet Complet

YOU MUST SIGN THIS SHEET BEFORE STﬂITINV/NEW DAILY SHEET

Two-up Driver's Name: Two-up Driver’s Licence No: Two-up Driver

7 [ Driver 02 w_ | | 987654321 | [Istancars[_Torms [ Jasm [ Tnours
Two-up Driver's Work Diary & Page Mo:  Two-up Driver's Licence issued: Two-up Driver's Signature:
[DEF123000 [ facrfon] wrfouo] sa [rs] e[ wa] |

Driver Informed Ij
Date Completed lji

|

—

Click and drag to record work and

rest hours.

Click inside the boxes to fill in Two

Up driver identification details.

Refer to our FAQs for additional information: www.workdiarymate.com.au/faq/
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Generate and print NCR Report.

Work block turns red and detailed
message displayed if driver in breach,
including report.

Date: 01/10/2016
Scheme: Solo - Standard

Driver: John Citizen
Work Diary Number: VBS171898

ek

i L AL L

Warnings / Breaches:
1:15 PM - 1:30 PM : Rule - 5.5 hours - Breached Minimum Rest Break - 15 continuous minutes rest time
1:15 PM - 1:30 PM : Rule - 5.5 hours - Breached Work Rule - Max Work allowed: 5.25


http://www.workdiarymate.com.au/faq/

